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 Safe School Plan – Foxboro Elementary 2016-2017 
School Information and Assurances  

 
County:        Solano 
 
School District:    Travis Unified School District 
 
School Site Name:   Foxboro Elementary School 
 
School Address:  600 Morning Glory Drive, Vacaville, CA 95687 
  
Telephone:    (707) 447-7883 
 
Principal’s Name:   Samantha Chizauskie  
 
Assistant Principal:  Kristyn Andrews 
 
Name or title of committee preparing the Safe School Plan (EC 32280, EC 35147):  Site 
Safety Committee and School Site Council 
 

NAME POSITION/ROLE 
Samantha Chizauskie Principal 
Teacher Leadership Council Teachers  
School Site Council Members & Alternates 
English Learner Advisory Council Members & Alternates 

 
As required by Education Code (EC) Section 35294.2, the school’s Comprehensive Safe School 
Plan was reviewed and amended prior to March 1st of this school year. 
 
A public meeting was scheduled for Tuesday, February 21, 2017, 3:00 PM at Foxboro Elementary in 
Room E-6 to allow the public an opportunity to participate in the adoption of this Safe School Plan. 
(EC 35294.8) A quorum of School Site Council members was present.  The agenda and the minutes 
of this School Site Council meeting in which the plan is adopted will follow this page. 
 
A report of the status of the Safe School Plan will be included in the annual School Accountability 
Report Card. (EC 32286). 
 
 
  /s/ Danielle Cifelli______              /s/ ____________________ 
School Site Council, Chair     Samantha Chizauskie, Principal 
 

(original signatures on file at school site)

 



4 
 

Foxboro Elementary School Site Council 
Tuesday, February 21, 2017 

3:00-4:00 PM, E-6 
 
 
 
AGENDA 

Topic Notes 
Welcome and Introductions  

Approve Minutes of Last 
Meeting 

December 20, 2016  

Public Input  

Approval of School Safe 
Plan 

 

Facilities Update  

Member Questions/Input  

Adjourn   

 
2016.17 Meetings: Members: 

Feb. 21 
Mar. 21 
Apr. 25 
May 16 

Parents:  Ron Manley, Emma Fitzgerald, Danielle Cifelli, 
Emma Fitzgerald, and Heidi Albers  
Staff: Sam Chizauskie, Michele Berry, Susan Yaple,  Mary 
Baichtal, and Gabrielle Crummey-Smith 
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Foxboro Elementary School 
School Site Council 

February 21, 2017 
 

Present: Sam Chizauskie, Michele Berry, Susan Yaple, Gabrielle Crummey-Smith, Danielle Cifelli, 
Ron Manley, Jeannie Coupe, Emma Holcombe, Heidi Albers, Mary Baichtal 
 
Welcome and Introductions: Meeting was called to order at 3:06pm.   
 
Approve Minutes of Last Meeting (December 20, 2016): Copies of the meeting minutes were 
distributed and reviewed. Ron Manley made a motion to approve the minutes with a second from  
Michele Berry, and the attending group unanimously approved the minutes 12/20/2016. 
 
Public Input: Members did not have anything to report on this agenda item.  
 
Approve School Safe Plan: Mrs. Chizauskie distributed and reviewed Foxboro’s draft Safe School 
Plan with SSC members. She discussed revisions that were made to the plan to reflect the relevant 
school data. Mrs. Chizauskie reviewed strategies for encouraging students’ positive behavior on 
campus; relevant data was reviewed. Facilities and school’s maintenance information was also 
discussed since that is included in the plan. Group discussed disaster procedures and were made 
aware that this page in the plan needs to be revised to reflect correct signage information. Mrs. 
Chizauskie reviewed and discussed action plan goals which are similar to last year. Ron Manley 
motioned to approve the plan; Jeannie Coupe made a second motion to approve the plan. The 
attending group unanimously approved the Safe School Plan.  
 
Facilities Update: Mrs. Chizauskie reported to SSC members on Foxboro’s facilities. Playground 
maintenance has been under way since water has caused issues for faculty and students. A 
contractor was hired to create a walkway for students to safely access the playground after rainfall. 
The front of the school and courtyard have also gone through updates. Shelving has been 
purchased to help teachers and staff with the ongoing storage issue. Umbrellas for the student patio 
area still a work in progress. Travis Unified will be presenting their facility plan this coming week.  
 
Meeting adjourned at 4:19pm.  
 

 
 
 
 
 
 
 
 
 
 

SAFE SCHOOL PLAN – Foxboro Elementary 2016-2017 
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Introduction 

 
 
 
 

 
 
 

 
 
 
 
School Profile: 
 
Foxboro Elementary School is located at 600 Morning Glory Drive in Vacaville, California, 95687.  

For the last five years, we have been on a modified traditional calendar, and this year we moved to a 

traditional schedule.  We serve kindergarten through 6th grade students.  As of February 16, 2017, 

Foxboro has an enrollment of 703 students.  Foxboro Elementary is one of two schools in the Travis 

Unified School District that serves an attendance area within the city limits of Vacaville.  Families are 

drawn to the school by the reputation of its strong demand for academic excellence from staff, as 

well as the safe and welcoming school environment.  The Foxboro staff and parents work together to 

continually improve the curriculum programs throughout the school.  Foxboro’s goals emphasize a 

commitment to a high level of student achievement and parent involvement.   Foxboro Elementary 

currently has 175 students who participate in the free or reduced lunch program.  Foxboro has 70 

students who receive Special Education services.  

  Foxboro School Mission 
 

The Foxboro school community is committed to the academic achievement of all 

students. We develop responsible, involved citizens who adapt and adjust to a 

diverse, ever-changing society.  Our students and staff strive to demonstrate self-

reliance, interdependence, cultural appreciation, and respectful social 

interactions.  This school promotes a safe, caring, and supportive environment 

that establishes high expectations for student success and encourages a high 

level of family support and involvement.  
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SAFE SCHOOL PLAN – Foxboro Elementary 2016-2017 
 
I.  Crime on School Campus 

 
Assessment of school crime committed on the school campus and at 
school-related activities. (EC 32282)  
 
Data Sources: 

 Average Daily Attendance/Truancy Rate 
 Discipline data including Suspension & Expulsion data (UMIRS report from 

consolidated application) and office referrals 
 API score 
 Police reports, juvenile crime statistics (i.e. arrests on campus) 
 Vandalism repair orders, accident reports, insurance claims 
 California Healthy Kids Survey 
 WASC Review / if any safety issues were noted 
 Coordinated Program Monitoring—if safety issues noted 
 Williams Complaints—if safety issues noted 
 School Accountability Report Card  

 
Assessment of school crime: 
 

Suspensions & Expulsions 
 2013-14 2014-15 2015-2016 
Suspensions 9 14 22 
Suspension Rate 1.2% 2.0% 3.2% 
    

Expulsions 0 0 0 
Expulsion Rate 0% 0% 0% 

 
In 2015-2016, 242 Administrative Referrals were submitted for discipline offenses.  This is an 

increase from the previous year (2014-2015 = 233). 

 

Students with excessive absences or tardies are notified by mail as truant.  The second notification 

of truancy includes a scheduled appointment to meet with the School Attendance and Review Team 

to consider a proper plan for correcting the problems.  The third notification may schedule a similar 

appointment with the district’s School Attendance Review Board. In the 2015-2016 school year, 108 

first letters of notification were sent, 22 second letters, and 7 third notifications were given. This 

compares to the 2014-2015 school year when 137 first letters of notification were sent, 32 second 

letters, and 8 third notifications were sent to parents.  An explanation for the decrease in notifications 

is that our district has continues to contract with Attention 2 Attendance (A2A) to more carefully and 

efficiently communicate with parents regarding their child’s attendance. In addition to A2A, our clerk 

is making personal phone calls home prior to families receiving their first letter notifications. When 
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necessary, administrators are holding meetings with families prior to their receiving first letter 

notifications. The average daily attendance for 2015-2016 was 96.97%.   
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SAFE SCHOOL PLAN – Foxboro Elementary 2016-2017 
 
II. School Safety 

 
Identify strategies and programs that provide or maintain a high level 
of school safety, such as the following (ED35294.21 ): 
 
Strategies: 
 Conflict resolution 
 Positive Behavior Support Plans 
 Community/parent partnerships 
 Character building programs such as  

 Character Counts  
 Second Step Character Lessons including Anti-Bullying 

 Truancy identification and referral to SART/SARB 
 We Tip (school crime reporting program) 
 Consistent Communication Between School and Parents 
 Watch D.O.G.S. –Dads of Great Students  
 Social Worker support two days a week 

 
Our School’s Strategy: 
 
Since 2011, Foxboro has implemented Second Step, a program teaching skills for social and 

academic success, including problem solving skills, empathy training, conflict resolution, and 

personal calming strategies.  Students are also involved in character building lessons and activities.  

Students are recognized for applying these strategies across our campus, and all staff are involved 

in “catching kids being good” with Character Coupons. These programs, along with efforts to provide 

students with opportunities for community service, are some of the strategies being used to meet our 

school wide goal of increasing school connectedness for our students.   

 

All students benefit from our school wide Positive Behavior Intervention and Supports (PBIS) 

programs that promote positive behavior.  We utilize the BEST behavior system which focuses on 

three core values:  Respect, Responsibility, and Safety.  Students receive Character Coupons from 

teachers and other staff members when they are “caught being good.”  These tickets are in triplicate 

so students can take one home, teachers post one in the classroom, and one is entered into monthly 

drawings to have Pizza with the Principals.  During these lunches, one student from each class gets 

to sit at a special table and be served pizza lunch during their regular lunch time.  In addition, 

students earn Fox “tags” that are charms to add to their Foxboro necklaces when participating in 

school events and displaying the Foxboro core values.  All students are encouraged to participate in 

our lunchtime recess Mileage Club.  On most days with good weather, parent volunteers track the 
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laps that students walk or run around our field.  Students earn tokens, gift certificates, and positive 

praise for their good work.  

 

Parents are regularly involved in school and classroom activities and join their children on field trips.  

PTA sponsors a number of family activities, including Pastries for Parents, Kite Night and Ice Cream 

Social, Harvest Festival and our annual Fox Trot Color Run.  Parents have the opportunity to give 

input through School Site Council.  We often recommend community programs for parent education, 

such as Parent Project. 

 

Included within the School Safety Plan is an emergency preparedness plan which outlines the steps 

that are to be taken to ensure student and staff safety during a disaster. The school is in compliance 

with the laws, rules, and regulations pertaining to hazardous materials and state earthquake 

standards.  Fire and disaster drills are conducted on a monthly basis throughout the school year. 

 

Students are supervised throughout the day by teachers, support staff, and noon duty supervisors.  

All visitors to the school must sign in first at the school office and receive a visitor’s badge, which is a 

new color every day. 

 

The principal works with the custodial staff to ensure that the cleaning of the school is maintained to 

provide for a clean and safe school.  The Director of Maintenance and Operations coordinates in-

service training for the custodial staff.  Each classroom is cleaned weekly and outside maintenance 

is done on a regular basis, as needed.  Currently the district has no specific policy on cleaning 

requirements and has adopted the CASBO Custodial Handbook and applied the cleaning standards 

and care of equipment for this purpose. 

 

District maintenance staff ensures that the repairs necessary to keep the school in good repair and 

working order are completed in a timely manner.  A work order process is used to ensure efficient 

service and that emergency repairs are given the highest priority.  Facilities Master Plan Policy 

(BP7110) and the Environmental Safety Policy (BP 3514) guide the maintenance and repair 

protocols for the District. 

 

The district participates in the State School Deferred Maintenance Program (ECI759), which 

provides matching funds on a dollar-for-dollar basis to assist school districts with expenditures for 

major repair or replacement of existing school building components.  Typically this includes roofing, 

plumbing, heating, electrical systems, interior or exterior painting, and floor systems.   
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STUDENT RESPONSIBILITIES 

1. Respect the rights of other students. 

2. Attend school regularly and punctually. 

3. Come prepared for class.  Bring books, pencils, homework, etc.  Respect school property, 

materials, and equipment.  Notices of loss or damage will be sent home. 

4. Obey the rules and regulations of the classroom and school.  

5. Respect all school staff and recognize their authority. 

6. Understand and obey district policy that no student has the right to interfere with, or disrupt the 

learning process in any way. 

 

PARENT RESPONSIBILITIES 

1. Support the rules and regulations of the school. 

2. Insure that the student attends school regularly and punctually. 

3. Send the student to school prepared for work with books, pencil, completed homework, etc. 

4. Provide a home environment that encourages respect for the school and the learning process 

through close supervision of homework. 

5. Provide a healthy environment, adequate nutrition, rest, and insist that the student attend school 

in appropriate and safe clothing as prescribed by district dress code. 

6. Take corrective action when requested by the teacher or principal and cooperate with school 

requests for conferences. 

 
TEACHER RESPONSIBILITIES 

1. Be in the classroom on time, ready to receive students with a well-prepared lesson. 

2. Inform students of school and classroom rules and regulations. 

3. Require students to follow these rules and regulations. 

4. Assume responsibility for all students of the school – not just those of their classroom. 

5. Inform parents regarding their child’s behavior and encourage open communication. 

6. Maintain an atmosphere of mutual respect where life-long learning can take place. 

 

ADMINISTRATOR’S RESPONSIBILITIES 

1. Enforce Board adopted policies, rules, and regulations. 

2. Formulate and enforce school rules and regulations. 

3. Support staff, students, and parents in the enforcement of school rules and regulations. 

4. Involve parents in student disciplinary problems when appropriate. 

5. Encourage “parents as partners” involvement in promoting student learning. 

6. Provide a safe environment with continuous learning opportunities. 
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SAFE SCHOOL PLAN – Foxboro Elementary 2016-2017 
 
III.  Child Abuse 

 
Required components:  Procedures for Reporting Child Abuse 
 
(Excerpt from 2016-2017 Staff Handbook) 
 

1. As a school employee, you are a Mandated Child Abuse Reporter.  By law you must report 

any suspected child abuse by following these steps. 

2. Telephone Report:  Must be made as soon as possible upon suspicion of a child abuse 

incident.  Call 1-800-544-8696. 

3. Written Report:  Within 36 hours of making the telephone report, you must complete the 

“Suspected Child Abuse Report 11166” and mail it to: 

Adult and Children’s Services 

PO Box 12000 

Vallejo, CA 94590 

4. More information and the forms are available in the office. 

5. Staff should also inform site administrator of any incidents reported to CPS or other law 

enforcement. 

Please see the included documents:  
 

 CPS pamphlet that is available in our front office for staff. (p. 12-
13) 

 Suspected Child Abuse Reporting Form (p. 14) 
 
For more information you may reference the following: 
 

 PC 11164 et seq 
 BP AR 5141.4 Child Abuse Prevention and Reporting 
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SAFE SCHOOL PLAN – Foxboro Elementary 2016-2017 
 
IV. Disaster Procedures— 
 
Please see included documents:  
 
 Disaster Drill Schedule 2016-2017 (p. 18) 
 District Emergency Preparedness Plan (p.19-20) 
 Site Evacuation Plan (p. 21) 
 District Emergency Management/Incident Command Organization Chart (p. 

22) 
 Foxboro Emergency Management/Incident Command Organization Chart 

(p. 23) 
 Foxboro Emergency Response Team (ERT) Members (p. 23) 
 Site Phone Tree (p. 24-26) 
 School Maps with NIMS Designations (p. 27-28) 

 
For more information you may reference the following:  
 
 EC 32001 Fire Warning Systems; Sounding Alarm; Fire Drills 
 BP AR 3516 Disaster Plan 
 BP AR 1330 Use of School Facilities 
 AR 3516.1 Fire Drills and Fires 
 AR 3516.2 Bomb Threat 
 BP 3516.5 Emergency Schedules 
 AR 3516.3 Earthquake Emergency Procedure System 
 BP 3516.5 Emergency Schedules 
 BP AR 3543 Transportation Safety and Emergencies 
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Emergency/Disaster Drills 
2016.17 School Year 

FOXBORO ELEMENTARY 
 

Date of Drill Type of Drill Comments 
Tuesday, August 
30, 2016, 9:30 
AM 

Fire/Evacuation  

Wednesday, 
September 14, 
2016, 10:15 AM 

Earthquake/ 
Evacuation 

 

Thursday, 
October 20, 2016 
1:15 PM 

Intruder/Lock 
Down/ Known as 
Silent Safety Drill 

 

Thursday, 
November 10, 
2016, 11:30 AM 

Fire/Evacuation  

Friday, 
December 2, 
2016, 1:35 PM  

Earthquake/ 
Evacuation 

 

Thursday, 
January 5, 2017, 
9:00 AM 

Intruder/Lock 
Down/ Known as 
Silent Safety Drill 

 

Wednesday, 
February 8, 
2017,11:05 AM 

Fire/Evacuation  

Monday,  
March 20, 2017, 
1:15 PM 

Earthquake/ 
Evacuation 

 

Friday,  
April 21, 2017, 
10:15 AM 

Intruder/Lock 
Down/ Known as 
Silent Safety Drill 

 

Tuesday,  
May 16, 2017, 
2:00 PM 

Fire/Evacuation  

Thursday,  
June 1, 2017, 
9:45 AM 

Intruder/Lock 
Down/ Known as 
Silent Safety Drill 

 

 
Types Drills: 
 Fire Drill 
 Shelter in Place 
 Lock Down 
 Earthquake/Explosion 
 Site Evacuation Drill 
      
Submitted by:   _________________________________________    8/24/2016 
           Samantha Chizauskie, Principal 
 
 

TUSD EMERGENCY RESPONSE PROCEDURES 
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Active Shooter:  Sounds of gunfire.  Announcement may be made over intercom. 
• Try to remain calm, listen to ascertain if active shooter is within your vicinity, and determine whether to Run, Hide, or Fight. 
• Run:  If there is an escape path, attempt to evacuate yourself and students.  Leave your personal belongings behind. 
• Hide: If evacuation is not possible, hide. Lock and/or blockade the door. Close the blinds. Silence your cell phone and direct your 

students to as well.  Hide behind large objects. Remain very quiet. 
• Fight: As a last resort, and only if you and your students’ lives are in danger, attempt to incapacitate the shooter. Act with 

physical aggression.  Improvise weapons. 
• When law enforcement arrives: 

o Remain calm and follow instructions. 
o Keep your hands visible at all times. 
o Avoid pointing or yelling. 
o Know that help for the injured is on its way. 

 

Air Pollution/Chemical Release:  Announcement will be made over intercom. 
• Staff will be notified to discontinue all athletic activity on campus. 
• Call parents and dismiss students who are susceptible to respiratory problems. 
• Turn off air intake systems. 
• Follow shelter-in-place instructions (such as close doors/windows), if applicable. 

 

Bomb Threat:  Fire alarm will signal evacuation, if evacuation is indicated. 
Receiving Threats: 

• Phone: keep caller on line, gather info re: location, 
timing of the bomb, person(s) responsible. Note 
gender, age, voice features, background noises. 

• Mailed/Written: handle letter, note or package as 
little as possible. 

• Electronic (ex: e-mail, text): do not delete 
message. 

Response Protocol: 

• Call 911 immediately. 
• Promptly report threat or suspicious package to Administrator. 
• Place written threat into envelope, note where & by whom it was 

found. 
• Turn off 2-way radio equipment located in threatened building. 
• Public safety officials or school staff may conduct bomb search. 
• School staff shall not handle any explosive or incendiary device. 
• If evacuated, do not reenter threatened building until cleared to do so

 

Civil Disturbance on Campus:  Announcement will be made over intercom. 
Such an event would most likely occur if a large number of students caused a disturbance and refused efforts of administrators and 
teaching staff to maintain order.  The following will take place: 
• A civil disturbance situation will be announced. 
• Police will be contacted. 
• Move disturbance to an isolated area, if possible.  The administration will meet with concerned parties. 
• Daily instruction will continue. Staff should attempt to persuade all uninvolved students to go to class. Teachers who have 

students in class will keep them until further notice. 
 

Earthquake:  Ground will start shaking.  For drills:  announcement will be made over intercom. 
• Implement “Duck, Cover and Hold” (students and staff should take protective positions under desks or tables away from and with 

backs to windows). 
• Fire alarm will sound if students need to be evacuated (see fire procedures). 
• Students may return to class only when given the “All Clear” signal. 

 

Evacuation/Fire:  Fire alarm will signal.  Specific information may be relayed by intercom, if applicable. 
• Fire alarm will signal evacuation unless inoperable.  A bullhorn or messenger will be used if the alarm is not functioning. 
• Teachers will direct students to the evacuation area(s). Teachers will be the last person out of the room and will bring their roll 

books. 
• Students: bring phones; line up by class (according to evacuation map) in a straight line during the entire emergency. 
• Teachers are to take attendance quickly and return to the front of the line to account for missing students. Implement colored card 

coding system once attendance is taken. 
o Green Status Card: Everyone is ok and accounted for. 
o Red Status Card: Missing or extra student(s).  Report missing students to administration. 
o Red Cross on White Status Card: Medical Attention Needed. 

• Return to class only when given the “All Clear” signal. 
• Students are not to be released unless instructed to do so by administration. 
• Parent staging area should be established and communicated. 

                                                 

 LOCKOUT
 

LOCKDOWN EVACUATE SHELTER 
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.Lockdown. (Locks, Lights, Out of Sight) 
Announcement – “Lockdown” will be made over the intercom 

 
• Lock perimeter doors, close and lock all windows, draw 

blinds, and turn off lights. 
• Move away from sight. 
• Do not open door. 
• Maintain silence; silence cell phones that are on person. 
• Take attendance. 
• Listen for further instructions. 

 
If students are outside: 
• Direct students into any available classroom/indoor location. 
• If students scatter and run, let them go. 

.Lockout. (Secure the Perimeter) 
Announcement – “Lockout” will be made over the intercom 

 
• Bring everyone indoors. 
• Lock perimeter doors. 
• Increase situational awareness. 
• Keep all students/staff in classroom. 
• Staff can continue to teach/work in locked 

classrooms/offices. 
• Take attendance. 
• Contact school office if staff/students need to use 

restroom. Admin will confirm with police it is safe to do 
so prior to authorizing temporary release from class

 
 

“SEVERE WINDSTORM” or “TORNADO WARNING” 
• All students remain in classrooms. If students are outside, they should report to class. If this emergency occurs at lunch, all 

students will go to open rooms (multiuse room, gymnasium). 
• Teachers should shut all blinds and drapes.  Do not close windows all the way. 
• Students should stay away from windows and should turn their backs to them. 
• Refrain from touching any downed electrical wires. 

 
Threat of Explosion/Gas Leaks/Aircraft Accident:  Announcement will be made over the intercom. 
• A Duck and Cover Command will be issued, or evacuation will be ordered with the fire alarm, depending on the situation. 
• In the event of gas leak, teachers will be instructed to close all windows and to wait for further instructions. 

 
 

 
Emergency Telephone Numbers 

 

 

Fairfield 

Emergency….911 
Cell…………. (707) 428-7373 
Sheriff/Fire…. (707) 421-7090 
 
Non-Emergency 
Police/Fire…... (707)428-7300 
Sheriff/Fire…. (707)784-7030 
 

 

 

 

 

 

 

 

 

 

Vacaville 

Emergency….911 
Cell…………. (707) 421-6622 
Sheriff/Fire…. (707) 421-7090 
 
Non-Emergency 
Police/Fire…... (707) 421-7373 
Sheriff/Fire…. (707)784-7030 
 

 

 

 

 

 

 

 

 

 

Travis AFB 

Emergency…. (707) 424-4911 
Cell…………. (707) 424-4911 
 
 
Non-Emergency 
Military Police Desk… (707) 424-2800 
or (707) 424-2227 
Sheriff/Fire…. (707)784-7030

Severe Windstorm/Tornado:   Announcement will be made over the intercom including words 

From an outside line CALL 911 
 

*Stay calm*Speak clearly*State your emergency*Give name/address*Allow dispatcher to direct conversation*Stay on phone* 

Poison Control. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  (800) 876-4766 
Gas/Power Failure . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  (800) 743-5000 
Red Cross . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . (707) 429-3131 

 
Travis Unified School District Main Number . . . . . . . . ..    (707) 437-4604 

 
Tune in to Radio Frequencies for emergency 

broadcasts:  
              KUIC . . . . . . . . . . . . . . . . . . . . .   95.3 FM 
 KCRA . . . . . . . . . . . . . . . . . . . . . Channel 3 

 
It is the teacher’s responsibility to ensure these safety procedures are followed. Teachers are required to keep accurate lists of students. Teachers are 

responsible for the safety of their students. Teachers shall refer to site emergency evacuation plan for designated evacuation locations. 
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SITE EVACUATION PLAN 
 
SITE EVACUATION 
 
1. Procedures 

a. Evacuation.  Always take your emergency bucket and clipboard when 
evacuating your classroom. 

b. Roll Call – Green (OK) & Red (Need Help) cards. 
c. Emergency Evacuations, initiate as necessary.  (Move all injuries to 

triage area). 
d. Student release.  Teachers sign out students to adults as per 

emergency card contacts only. 
e. Classes may be combined as students are retrieved by 

parents/guardians. 
f. Teacher release as conditions ease, according to Personnel Release 

(Item 5 below). 
 
2. Command Center 
 a. Principal (1st in charge). 
 b. Assistant Principal or Teacher in Charge (2nd in charge) 
 c. Refer to School Emergency Response Team (ERT) Plan for 

individual assignments. 
 
3. Triage Center 
 a. Nurse/Health Technician – if available 
 b. Parent Volunteers 
 c. Procedures 
  1) Assemble and assign team. 
  2) Treat injuries critical to minor. 

3) Release students to their class after treatment, conditions               
permitting. 

  4) Maintain Triage until directed to disband. 
 
4. Student Sign Out (Classroom Teachers)  

a. Teacher signs student out to parent/guardian.   
(Must be on emergency card!) 

b. No student may be signed out to an unauthorized person without the 
administrator’s permission. 

 
5. Personnel Release 
 a. Staff with children. 
 b. Staff with dependents. 
 c. Staff with flexibility. 
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Emergency Management/Incident Command 

ORGANIZATION CHART 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  
 

Public Information 
Officer 

Human Resources 
Back-up: 

Executive Cabinet 
 

  
  

Interagency Liaison 
CBO 

Back-up:  
Dir. Stud. Services 
Coordinator CIA & 

LCAP 
 

Finance/Admin 
Dir. Fiscal Services 

Back-up: 
Asst. Dir. Fiscal Services 

  

Logistics 
CBO 

Back-up:   
Dir. Fiscal Services 

  

Operations 
 Dir. Food, 

Maintenance, Grounds 
& Custodial 

Back-up:  
Lead Maintenance 

  
  

Planning/ 
Intelligence 

Coord. CIA & LCAP 
Back-up:  

Dir. Sp. Ed. 

Transportation 
Supervisor 
Back-up:  

Dispatcher 
Mechanic 

Supplies & 
Staffing 

Lead 
Storekeeper/ 

Sodexo 
Back-up:   

Storekeeper 

Communications 
Sect. Supt. 
Back-up:  
Sect. D.O. 

Dir. Tech. Serv. 

Light Search & 
Rescue 

Lead Custodian 
Back-up:  

Dept. Lead 
Custodian 

Lead Grounds. 
Maintenance 

 
  

Student 
Releases/Staff 

Accounting 
Principal, Alt. Ed 

Back-up:  
HR Analyst Cert. 
HR Analyst Class 

Coord. ELL 

Incident 
Commander 

Superintendent 
 

Back-up:   
Executive Cabinet 

Assembly/ 
Shelter Team 

Dir. Food, 
Maintenance, 

Grounds & 
Custodial Back-

up:  
Lead Custodian 

Lead Maint. 
Dept. Lead 
Custodian 

Sect. Maint., 
Grounds & 
Custodial 

Maintenance/ 
Fire/Site 
Security 

Lead 
Maintenance 

Back-up:  
Maintenance 

 
 
  

Situation Status 
Dir. Stud. Serv. 

Back-up:  
Sect. Stud. Serv. 
Sect. Ed. Serv. 

  
  
  

Documentation  
Data Syst. Spec. I 

Back-up:   
Data Syst. Spec. II 
Sect. Maintenance, 

Grounds & 
Custodial 

 

Record Keeping 
Asst. Dir. Fiscal 

Services 
Back-up: 

  Acct. Asst. 
Cert. Payroll 

Classified Payroll 
Purchasing 

  
  
  

Safety Manager 
Dir. of Maintenance, 
Grounds & Custodial 

Back-up:  
Dept. Lead Custodian 

First Aid Team 
District Nurse 

Back-up:  
 High School & 
Middle School 

Health 
Specialists 

  

The Doers—                
Tactical response teams--

Tactical is defined as, “Any 
skillful method to gain an 
end.  Done or made for the 

purpose of trying to 
achieve an immediate or 

short-term aim.” 
Crises 

Intervention 
Dir. Sp. Ed. 

Back-up:  
Program 

Specialists 
Sect. Sp. Ed. 

  

The Leaders—                              
Overall emergency policy and 
coordination including public 

information, safety and coordination 
with other agencies. 

The Payers and Trackers—
Monitor costs and assists        

with recovery 

The Getters—            
Get support, supplies, 

equipment and 
personnel 

The Thinkers—
Information gathering 

and actions plans. 

Support Team 
Principal, Alt. Ed. 

Back-up:  
Dir. Stud. Serv. 

Behaviorists 
Mental Health 

Clinicians 
Erica Candido 
School Social 

Workers 
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EMERGENCY RESPONSE TEAM (ERT) MEMBERS—CHART OF RESPONSIBILITIES 

 ERT POSITION NAME RESPONSIBILITIES 
 Incident Commander Samantha Chizauskie, Principal 

Kristyn Andrews, Asst. Principal 
Meets and Coordinates with outside agencies; interfaces 
with the District Office. 

 ERT Leader Jade Matthews Direct Emergency Response Team; assist I.C.; rumor 
control; communications 

 Public Information Officer Lauren Kaplan Coordinate with I.C. to release incident information to 
media in a timely manner. 

 Building & Safety Ken Fittro, Roberto Cervantes, 
Custodians 

Gas, electrical, water shut-off; building safety and 
inspection; inform and direct emergency vehicles. 

 Search & Rescue Suzette Renucci, Carin Bryan, 
Jennifer Morris, Frances Jones, 
Leonard Perez, Jenna Hanks,  
Sarah Stetson, Jason Bundy  

Search and rescue for trapped, missing, or injured 
individuals. 

 Accountability Cindy Koyle, Michele Berry, 
Sherrie Bellmore 

Maintains Student Emergency Cards and check out box; 
maintains list of missing and extra students/adults; 
oversee orderly checkout post; crowd control. 

 Checkout Post Becky Collins, Jessica Harris,  
Susan Yaple, Anne Van Heusen, 
Nancy Gordon, Rebecca Guerra, 
Amy Shelton, Carol Saiers  

Maintain Student Emergency Cards; daily sign out 
sheets; verify student release and maintain Emergency 
Sign out Log. 

 First Aid/Triage Room 
#TBA 

Gabrielle Crummey-Smith 
Emily Wilson, Terry Giguiere, 
Connie Ludwig, Cindy Morris, 
Ranondo Johnson, James 
Maldonado 

Maintain portable First Aid kit; set up first aid area; 
triage/treat as necessary; keep list of injured and those 
transported to medical facility. 

 Student Safe Room 
MPR 

Jan Bishop, Cassie Olinski, 
Stephanie Fadelli, Jenny Howell, 
Sarah Stinnett, Jaime Cipollone; 
and staff not otherwise assigned  

Set up and maintain Student Safe Room; provide risk 
screening; facilitate student activities. 

 Staff Safe Room 
Staff Workroom 

Matt Carpenter, Laura Wheeler, 
Mary Baichtal, Sabrina Menart 

Maintain Staff Safe Room; observe staff for stress 

 Parent Liaison Melanie Jacobson, Cristina 
Martinez 

Meet and direct parents; provide information; crowd 
control. 

SCHOOL:  Foxboro Elementary       2016.17 
GENERAL INFORMATION 

 
 
 
 
 
 
Principal:  Sam Chizauskie  Address: 600 Morning Glory Drive 
Asst. Principal:  Kristyn Andrews     Vacaville, CA 95687 
No. of Students:   702    Fax:  (707) 447-7883 
No. of Teachers:   37    Email:  schizauskie@travisusd.org 
No. of Support Staff:  28    Web Site: www.travisusd.org 
No. of Classrooms:   29  
 
 

Phone:    (707) 447-7883 
Emergency Phone: (707) 447-2767  
           (707) 685-2278 

INFORMATION UPDATED ON: 
Date:   February  2017 
By: Michele Berry  
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FOXBORO ELEMENTARY - PHONE TREE 2016/17               C O N F I D E N T I A L 

* Principal Sam Chizauskie     

* Asst. Principal Kristyn Andrews     

Principal will contact leads/alternate leads (indicated by *),  leads will call names on their list and report back to principal. 

 Last Name First Name Cell Home 
* Crummey-Smith Gabrielle     

* Bellmore Sherrie     
 Ayres Julie   

 Dawkins Diane   

 Fitt  Sherli   

 Hanks Jenna   

 Howell Jennifer   

 Candido Erica   

 Hensley Kaitlyn   

 Andrade Rosie   
     

* Collins Becky     

* Baichtal Mary     
 Fadelli Stephanie   

 Harris Jessica   

 Martinez Cristina   

 Lopez Donna   
 Morris Jennifer   

 Saiers Carol   

 Stinnett Sarah   

     

* Bishop Jan     

* Bundy Jason     
 Carpenter Matt   

 Gordon Nancy   

 Jacobson Melanie   

 Stetson Sarah   

 Yaple Susan   

 Westfahl Stephanie   

 Soughers Matt   
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 Mendoza Bonnie   
* Van Heusen Anne     

* Jones Frances     
 Morris Cindy   

 Renucci Suzette   

 Shelton Amy   

 Plank Judy   

 Ludwig Connie   

 Johnson Ranondo   

 Maldonado James   
* Bryan Carin     
* Guerra Rebecca     
 Cipollone Jaime   

 Judy Lori   

 Long Sandra   

 Stout Martha   

 Jackson AJ   

 Nelson Penny   
     

* Giguiere Terry     

* Olivarez Erica     
 Rodriguez Angie   

 Sellona Nina   

 Tanada Flordeliz   

 Wells Stefani   

 Mourlot Ashley   

 Herrmann Tara   

     
     

* Wilson Emily     

* Berry Michele   

  Carr Trisha     
 Cervantes Roberto   

 Fittro Ken   
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 Koyle Cindy   

 Summy Cathy   
 Wood Lyn   

     

* Kaplan Lauren     

* Perez Leonard     
 Hendrix Shari   

 Kellersberger Kurt   

 Young Shelly   

 Wheeler Laura   

 Olinski Cassie   

 Menart Sabrina   
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600 Morning Glory Drive, Vacaville, CA 95687 
(707) 447-7883 
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SAFE SCHOOL PLAN – Foxboro Elementary 2016-17 
 
V.  Suspension/Expulsion Procedures 
 

SUSPENSION ~ PARENT/STUDENT RIGHTS 

Our intention is that our school environment be a positive and successful one.  At 

some times and under some circumstances, it may become necessary to suspend 

a student from school.  According to Travis Unified School District Board Policy, 

5114(c), and California Education Code, 48900, students may be suspended from 

school for any of the following reasons: 

1. Caused, attempted to cause, or threatened to cause physical injury to another 

person. 

2. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other 

dangerous object. 

3. Unlawfully possessed, used, sold, furnished, or been under the influence of 

any controlled substance, alcoholic beverage, or intoxicant of any kind. 

4. Unlawfully offered, arranged or negotiated to sell any controlled substance, 

or an intoxicant of any kind, and then either sold, delivered or furnished 

another liquid, substance or material and represented it as the controlled 

substance, or intoxicant. 

5. Committed robbery or extortion. 

6. Caused or attempted to cause damage to school property or private property. 

7. Stole or attempted to steal school property or private property. 

8. Possessed or used tobacco. 

9. Committed an obscene act or engaged in habitual profanity or vulgarity. 

10. Had unlawful possession of, or unlawfully offered, arranged or negotiated to 

sell any drug paraphernalia. 

11. Disrupted school activities or otherwise willfully defied the valid authority of 

supervisor, teachers, administrators, school officials, or other school 

personnel engaged in the performance of duties. 

12. Knowingly received stolen school property or private property. 

13. Possessed an imitation firearm. 
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14. Committed or attempted to commit a sexual assault or committed sexual 

battery. 

15. Harassed, threatened, intimidated, or retaliated against a pupil witness who 

is (or was) a witness in a school disciplinary proceeding. 

16. A pupil may not be suspended or expelled unless the offense is related to 

school activity or attendance.  A pupil may be suspended for acts that occur 

at any time while on campus, going to or coming from school, during lunch, 

and during or while going to or coming from a school sponsored activity. 

17. Aids or abets the infliction of physical injury to another person may suffer 

suspension, but not expulsion.  Except that a pupil who has been adjudged 

by a juvenile court to have committed, as an aider and abettor, a crime of 

physical violence which the victim suffered great bodily injury or serious bodily 

injury shall be subject to discipline pursuant to subdivision  

a. 48900.2:  Sexual Harassment (grades 4-12) a pupil has committed 

sexual harassment. 

b. 48900.3:  Hate violence (grades 4-12) a pupil has caused, attempted 

to cause, threatened to cause or participated in an act of hate violence. 

c. 48900.4:  Additional grounds for suspension or expulsion; harassment, 

threats or intimidation (grades 4-12) a pupil has intentionally engaged 

in harassment, threats, or intimidation, directed against a pupil or group 

of pupils, that materially disrupts class work, creates substantial 

disorder, and invades the right of that pupil or group of pupils by 

creating an intimidating or hostile educational environment. 

d. 48900.7:  Terrorist acts against school officials or school property; a 

pupil has made a threat toward a school official or school property, 

which causes the person to be in sustained fear for the safety of 

himself, his family or his property or school district property. 

 

Alternatives to suspension or expulsion will be used against students who are 

truant, tardy, otherwise absent from assigned school activities (Ed. Code 48900). 
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In the event of suspension, parents and pupils have the right to due process, 

(Education Code 48911, 48914, 48915) and to review student’s records.  In the event 

of suspension, a parent conference with the principal may occur before the student 

is readmitted to school. 

 
For more information you may reference the following:  
 

 BP AR 5144.1 Suspension and Expulsion/Due Process 
 AR 5144.2  Suspension and Expulsion/Due Process 

(Students with Disabilities) 
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SAFE SCHOOL PLAN – Foxboro Elementary 2016-17 
 
VI. Procedures for Notifying Teachers of Dangerous  
 Students 
 
Travis Unified School District Procedures for Notification of Teachers of 
Dangerous Students 
 
Teachers have access to discipline data in the Aeries database system, which 

includes the names, the number of incidents, the type of incident, and the total 

days of suspension for students who have violated education code 48900 a-r (with 

the exception of h), and Education Code 48900.2, 4800.3, 48900.4, and 48900.7.  

The database contains information for the past four years. 
 
Staff members are made aware of the database information through Aeries training 

at a staff meeting.  Administrators also inform teachers of any student who is 

enrolling that they know to have violated the Education Code sections listed above.   
 
For more information you may reference the following:  
 

 EC 49079 Reporting of dangerous students 
 BP AR 0450 Comprehensive Safety Plan 

 
  



33 
 

SAFE SCHOOL PLAN – Foxboro Elementary 2016-17 
 
VII.  A Policy on Sexual Harassment 
 
 

TUSD SEXUAL HARASSMENT POLICY 
 

The Governing Board is committed to maintaining a learning environment that is free 

of harassment.  The Board prohibits the unlawful sexual harassment of any student 

by any employee, student, or other person at school or at any school-related activity. 

 

The Superintendent or designee shall ensure that students receive age-appropriate 

information related to sexual harassment.  Students shall be assured that they need 

not endure any form of sexual conduct or communication, including harassment 

because of sexual orientation.  They shall further be assured that they need not 

endure, for any reason, any harassment which impairs the educational environment 

or a student’s emotional well-being at school.  They shall be informed that they 

should immediately contact the principal or designee if they feel they are being 

harassed. 

 

Any student who engages in the sexual harassment of anyone at school or a school-

related activity shall be subject to disciplinary action up to and including expulsion. 

Any employee who engages in, permits or fails to report sexual harassment shall be 

subject to disciplinary action up to and including dismissal.  In addition, criminal or 

civil charges may be brought against the alleged harasser; sexual harassment also 

may be considered a violation of laws relating to child abuse. 

 

Staff shall immediately report complaints of sexual harassment to the principal or 

designee.  Staff shall similarly report any such incidents they may observe, even if 

the harassed student has not complained. 

 

If a situation involving sexual harassment is not promptly investigated and remedied 

by the principal or designee, a complaint of harassment may be filed in accordance 
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with the district’s uniform complaint procedures or procedures for complaints 

concerning district employees.  The Superintendent or designee shall determine 

which procedure is appropriate. 

 

The district prohibits retaliatory behavior against any complainant or any participant 

in the complaint process.  Information related to a complaint of sexual harassment 

shall be confidential to the extent possible, and individuals involved in the 

investigation of such a complaint shall not discuss related information outside the 

investigation process. 

 
For more information you may reference the following:  
 
 EC 212.5 Sexual harassment 
 BP 1312.3 Uniform Complaint Procedures 
 BP 4119.11 Sexual Harassment 
 BP 5145.3  Nondiscrimination/Harassment 
 BP 5145.7 Sexual Harassment 
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SAFE SCHOOL PLAN – Foxboro Elementary 2016-17 
 
VIII. A District Wide Dress Code and Any School Site  
 or Individual Codes 
 
Excerpt from 2016.17 Foxboro Parent/Student Handbook: 
 

TRAVIS UNIFIED SCHOOL DISTRICT 

GOVERNING BOARD POLICY 

 

The Governing Board believes that appropriate dress and grooming contribute to 

a productive learning environment. The Board expects students to give proper 

attention to personal cleanliness and to wear clothes that are suitable for the 

school activities in which they participate. Students’ clothing must not present a 

health or safety hazard or a distraction, which would interfere with the 

educational process. 

 

Students and parents/guardians shall be informed about dress and grooming 

standards at the beginning of the school year and whenever these standards are 

revised.  A student who violates these standards shall be subject to appropriate 

disciplinary action. 

 

GANG-RELATED APPAREL 
The principal, staff and parents/guardians at a school may establish a reasonable 

dress code that prohibits students from wearing gang-related apparel when there 

is evidence of a gang presence that disrupts or threatens to disrupt the school’s 

activities. Such a dress code may be included as part of the school safety plan 

and must be presented to the Board for approval. The Board shall approve the 

plan upon determining that it is necessary to protect the health and safety of the 

school’s students. 
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DRESS CODE  
All students and adults are expected to attend Foxboro Elementary School 

dressed appropriately. Students may not bring expensive jackets, clothing, shoes, 

large sums of money, etc. on campus. Foxboro School is not responsible for such 

articles. 

 

Foxboro Elementary has a Dress Policy for the safety of all students. The 

following are not considered appropriate for school:  

 

 Short shorts. Shorts cannot be shorter than the length of your fingertips 

extended at your side. 

 Bare midriff 

 Spaghetti strap/ thin strapped type shirts, tank tops and dresses, unless 

another shirt is worn underneath 

 Halter tops and strapless shirts 

 Undergarments should be well-covered by clothing and not visible through 

clothing. 

 Platform shoes, flip-flops, slip on and open toe sandals are dangerous and 

should not be worn to school. Students who wear these shoes will not be 

allowed to play at recess and may call home for other shoes. Athletic shoes 

are recommend to be worn every day, as each day begins with JumpStart 

P.E. Tennis (athletic) shoes are the only type of shoes appropriate for PE. 

Students without tennis (athletic) shoes on their PE days will not be 

allowed to be an active participant in the PE activity. 

 Bandanas, nets or nylon headgear are not allowed. Caps and hats should 

not be worn indoors nor worn backwards.  The bill of the cap must face 

forward. 

 Jewelry which could distract the educational process or which could be a 

safety or health issue is not acceptable.  Spiked jewelry is not allowed. 

 Students may not bring perfumes, colognes, or body spray to school. 

 Make-up is not to be worn at school. 
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 Articles of clothing which display profanity, obscenity, vulgarity; that display 

any other questionable printing; slogans which promote tobacco, alcohol, 

or drugs, or materially interfere with schoolwork, or create disorder, or 

disruption in the educational process, are not allowed. 

 Dress in gang-style or any gang-related attire is not to be worn. (Gang style 

and gang related attire is defined by the Solano County Gang Task Force 

and the Fairfield and Vacaville Police Departments.) 

 No “sagging” pants (pants must be secure at the waist). 

 No “hanging” belts (belts must not be more than one size too large or one 

size too small). 

 No wallet chains, cables, etc. 

 No shoes with built in skates. 

 No pajama pants or tops outside of school spirit days. 

 

All visitors and volunteers are also expected to abide by this dress code. Students 

who dress in violation of these expectations may be required to contact parents for 

appropriate apparel to cover the disruptive clothing. 
 
For more information you may reference the following:  
 
 EC 35183  Dress code….gang apparel… 
 BP AR 5136 Gangs 
 BP AR 5132 Dress and Grooming
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SAFE SCHOOL PLAN – Foxboro Elementary 2016-2017 
 
IX. Safe Ingress and Egress Procedures 
 
Excerpt from 2016-2017 Foxboro Parent/Student Handbook: 

 
PARKING LOT RULES 

The Foxboro parking lot can be a dangerous place for students, parents and staff 

before and after school. Although our parking lot is not designed for student drop 

off or pick up, it has become a common place for this to occur.  The area that is 

most commonly misused for parking during student drop off and pick up is the red 

curb area designated for emergency vehicle parking only! This is a violation of the 

law and drivers may be cited by the police department. Additionally, this has 

caused near misses between cars, children, and parents. 

 

Therefore, to insure the safety of our students and families, the Foxboro parking lot 

is closed to vehicle traffic from 8:00 – 9:00 am, 11:35-12:05 and 1:30-3:00 pm 

(1:10 – 1:50) on Wednesdays. The driveway will be coned off, accessible only to 

those with a handicap placard and school buses.  A small portion of the driveway 

has been painted white.  This loading zone is only for drop off and pick up by 

commercial daycare buses, TUSD buses, and vehicles displaying a handicap 

placard. This is a loading zone, not a parking area. Drivers are never permitted to 

leave vehicles parked along any part of the curb in front of the school! 

 

Attention Kindergarten Parents & All Child Care Providers: These parking lot pick 

up/drop off restrictions apply to all vehicles, every day, including during 

Kindergarten dismissal 11:40-12:10 or 1:05-1:35. 

 

Your cooperation with out pickup/drop off procedures is greatly appreciated. We 

are sure you agree that safe efforts are better used to educate and support 

students rather than patrol parking and traffic all around the school. When drivers 

disregard our school parking policies and other traffic regulations student safety is 
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at risk. Do your part and encourage others to also promote school safety at all 

times.  

Foxboro has many alternate areas for student drop off and pick up. Some 

suggestions include: 

 Use the cement path that goes from the blacktop to the sidewalk on 

Youngsdale Drive. 

 Use the walkway between the blacktop area and Arlington Park behind the 

school. 

 Arlington Park has a large parking lot, easily accessible from Foxboro 

Parkway. 

 Park your vehicle in the surrounding neighborhood and walk to the front 

of the school to meet your child. 

 Get together with your neighbors and take turns supervising the children 

walking to and from school. 

 Have your child cross Morning Glory using the crossing guard and meet 

you at a designated place on Countryside Drive. 

 Consider organizing a “walking school bus” in your neighborhood, 

possibly with parents alternating supervision, as in carpooling. More 

information is available by contacting Solano Transportation Authority, 

Karin Bloesch (707) 399-3222, Kbloesch@sta-snci.com, or 

www.SolanoS2S.ca.gov. 

 

Our staff provides supervision before and after school beginning at 8:15 a.m. on 

the blacktop area, the area near the walkways to Youngsdale Drive and 

Arlington Park as well as the parking lot area. Students are unsupervised and, 

therefore, not allowed on campus before 8:10.The only exceptions are students 

eating school breakfast (7:55) or those attending before school tutoring with a 

teacher. In this case, students will need prior approval and an “early” pass from 

the teacher. 

 

 

mailto:Kbloesch@sta-snci.com
http://www.solanos2s.ca.gov/


40 
 

 

LOADING ZONES 

The yellow loading zone adjacent to the playground on Morning Glory Drive is a 

“No Parking Zone.” The Vacaville Police Department may cite drivers for parking in 

areas designated for loading only and for unlawful u-turns. For the safety of your 

children, park your car on an unmarked curb on the streets surrounding the 

campus and walk your children onto the school grounds using a crosswalk. We 

have a paved walkway through the field, which connects our blacktop to 

Youngsdale Drive and a walkway leading to Arlington Park. These routes help to 

ease the congestion at the front of the school during peak traffic times. See 

“Parking Lot” section of this handbook for further drop off/pick up information. 

 
For more information you may reference the following:  
 BP AR 3514 Environmental Safety 
 BP 3514.1 Hazardous Substances 
 AR 3514.2 Integrated Pest Management 
 BP 5112.5 Open/Closed Campus 
 BP AR 5131.1 Bus Conduct 
 BP AR 5142.1 Identification and Reporting of Missing Children 
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SAFE SCHOOL PLAN – Foxboro Elementary 2015-16 
 
X. Procedures to Ensure a Safe Orderly Environment 
 
Excerpt from 2016-2017 Foxboro Parent/Student Handbook: 
 
 

CLASSROOM DOORS 

Outside classroom doors will be locked at all times for the safety of our children.  

Guests are required to go to the office first, sign in, and obtain a visitor’s pass.  
   

SCHOOL HOURS 

Children should not arrive before 8:10 a.m., 7:55 a.m. if eating breakfast, as no 

supervision is available before that time. Parent cooperation on this matter will help 

reduce safety concerns that exist when pupils walk or cross streets alone and/or 

congregate in unsupervised areas. Please encourage your child to go directly 

home after school. The playground structure is closed before and after school 

every day. Children are not to wait for other children on the playground equipment. 

Please plan to pick up your child promptly at dismissal time. Please note that 

district regulations prohibit walking dogs on school campuses, this includes 

bringing dogs on campus when dropping off or picking up students at school. 

Students will not be detained after school more than 10 minutes without prior 

parental notification. There is no supervision on campus 15 minutes after the 

release bell. After that time, parents will be required to sign children out in the 

office. Children will not be allowed to walk home without adequate adult 

supervision. 

Student Hours: 

 Kindergarten:  8:20 a.m. - 11:45 a.m.  

 1st-6th Grades: 8:20 a.m. - 2:46 p.m.  

Office Hours:   

 7:30 a.m. – 4:00 p.m.  

Student Supervision: 

8:10 a.m. – 3:00 p. 
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SIGN IN/OUT 

Students leaving campus prior to dismissal must be signed out by an adult, 18 years 

or older, in the main office.  Foxboro students may not leave with siblings under the 

age of 18.  Be prepared to show identification prior to release of the student.  
Persons other than parents who are signing out students must be authorized to do so 

in writing by the parent or guardian.  Persons over the age of 18 and listed on the 

student’s emergency card are considered authorized to sign out students from 

school.  Plan to arrive a few minutes early as students will not be released from 

class until an adult arrives. If your child will be picked up early, it is helpful to send a 

note to the teacher the morning of early pick up. Students returning to campus prior 

to dismissal must sign in at the office and proceed directly to class.   

 

EARLY PICK UP FROM SCHOOL 

Students should not be picked up early near the end of the school day. The last 15-

30 minutes of the day are usually reserved for tying up loose ends, completing 

assignments, writing down homework, and general last minute communications 

between the teacher and the students.  Please help us by honoring these last 

important minutes of the day.  It is very difficult for the teacher and the class when we 

call and interrupt to ask for a student to be sent to the office for early pick up, and 

your child may miss out on important announcements and activities. The office staff 

should not interrupt classes in the last 30 minutes of the day.  We would like to ask 

for your cooperation in this matter. 

VISITING OUR SCHOOL 

All visitors must sign in on the Visitor’s Log in the school office and obtain a 

Visitor/Volunteer pass. You are welcome to visit your child’s classroom; teachers 

appreciate advance notice, if possible. Please monitor the behavior of pre-school 

age siblings while on campus. We are sorry we cannot accommodate children not 

enrolled in our school for visitation in the classrooms. Foxboro alumni enjoy visiting 

their teachers, but during school hours, these visits must be pre-arranged with the 

teacher. Teachers are required to notify the office in advance of these pre-arranged 

visits. Please do not go directly to classrooms during class hours. All visitors must 

sign in at the front office to ensure the safety of all our children.  
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ATTENDANCE 

School attendance is one of the most important aspects of your child’s academic 

career. He or she has to be here to learn. The National Association of Secondary 

Schools Principals has found that students who miss two or more days per 

month will achieve 25% less than their fellow students during their school 

careers. We do not expect a sick child to attend school; we do ask parents to 

stress the importance and benefits of school attendance to their children.  

 

When students are absent, our schools suffer too. Each student generates average 

daily attendance (ADA) funding. School districts create a budget based on the 

number of students expected in class each day. When a student is absent, the 

district/school receives no ADA. Funds for that student have already been used for 

the classroom, teacher and supplies, however, and there is no way to get it back! 

Each student’s absence affects the quality of the education program for all 

students.  

 

Parents/guardians are obligated to send their children to school and a student’s 

absence shall be EXCUSED (on a limited basis) only for the following reasons: 

1. Personal illness 

2. Quarantine 

3. Medical, dental, optometry, or chiropractic appointments of an 

emergency nature. Routine medical, dental, optical or chiropractic 

appointments made during school hours are strongly discouraged. 

4. Attendance at funeral services for a member of the immediate family 

5. The illness or medical appointment during school hours of a child to whom 

the student is the custodial parent. 

6. Upon advanced written request by the parent/guardian and the approval of 

the principal or designee for justifiable personal reasons, including but not 

limited to: 

a. Appearance in court 
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b. Attendance at a funeral service 

c. Observation of a holiday or ceremony of his/her religion 

d. Attendance at religious retreats not to exceed four hours per semester 

e. Attendance at an employment conference 

7. Participation in religious instruction or exercises in accordance with 

district policy (BP 5113) and administrative regulation (AR 5113)  

 

MEDICATION 

Section 49423 of the Education Code provides that any pupil who is required to take 

medication prescribed for him/her by a physician during the regular school day, may 

be assisted by the school nurse or other designated school personnel if the school 

district receives:  (1) a written statement from such physician detailing the method, 

amount and time schedules by which such medication is to be taken; and (2) a 

written statement from the parent or guardian of the pupil indicating the desire that 

the school district assist the pupil in the matters set forth in the physician’s statement.  

These medication permit forms may be picked up in the school office.  For safety 

reasons, students are not allowed to carry or self-administer medications, unless the 

school has a signed state approved form on file in the health office.  All other 

medications must be kept in the school health office. Contact our school nurse for 

required forms, additional information or to answer your questions. 

 

MEDICAL AND DENTAL APPOINTMENTS 

Appointments for children should be scheduled after school, evenings or during 

school breaks.  Parents must sign the register in the school office before checking 

your child out for an appointment.  Only those people authorized on the emergency 

card will be allowed to sign pupils out of the school building. Be prepared to present a 

photo identification to the office staff.  It is for this reason and in cases of 
emergency that parents must make it a priority to notify the office staff of 
changes or updates to the emergency card. If you must pick your child up during 

the school day, please allow additional time for your child to be called from class.  

Students will not be called to the office prior to the parent arriving at school. 
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For more information you may reference the following:  
 
 BP AR 0000 Vision 
 BP 0100 Philosophy 
 BP 1020 Youth Services 
 BP AR 1240 Volunteer Assistance 
 BP AR 1250 Visitors/Outsiders 
 AR 3515 Campus Security 
 BP AR 3513.3 Tobacco-Free Schools 
 BP AR 3515.2 Disruptions 
 AP AR 3516 Emergencies and Disaster Preparedness Plan 
 BP AR 3530 Risk Management/Insurance 
 BP 4000 Concepts and Roles 
 BP 4020 Drug and Alcohol-Free Workplace 
 BP AR 4118 Suspension/Disciplinary Action 
 BP AR 4119.42 Pathogens 
 BP AR 4119.43  Universal Precautions 
 BP AR  4157 Employee Safety 
 BP AR 5020 Parent Rights and Responsibilities 
 BP 5021 Noncustodial Parents 
 BP AR 5113 Absences and Excuses 
 AP AR 5113.1 Truancy 
 BP 5131 Conduct 
 BP 5131.5 Vandalism, Theft and Graffiti 
 BP AR 5131.6 Alcohol and Other Drugs 
 BP AR 5131.62 Tobacco 
 BP AR 5131.63 Steroids 
 BP AR 5131.7 Weapons and Dangerous Instruments 
 BP 5137 Positive School Climate 
 BP AR 5141 Health Care and Emergencies 
 BP 5141.1 Accidents 
 BP AR  5141.21Administering Medication and Monitoring Health Conditions 
 BP 5141.21 Infectious Diseases 
 BP AR 5141.26 Tuberculosis Testing 
 BP AR 5141.3 Health Examinations 
 BP AR 5141.31 Immunizations 
 AR 5141.32 Health Screening for School Entry 
 BP 5141.33 Head Lice 
 BP 5141.6 Student Health and Social Services 
 BP AR 5142.1 Identification and Reporting of Missing Children 
 BP AR 5144 Discipline 
 BP 5145.9 Hate-Motivated Behavior 
 BP 5145 Rights and Responsibilities 
 BP AR 5145.11 Questioning and Apprehension 
 BP AR 5145.12 Search and Seizure 
 BP 5149 At-Risk Students 
 BP AR 6141.2 Recognition of Religious Beliefs and Customs 
 BP AR 6142.1 Sexual Health and HIV/AIDS Prevention Instruction 
 BP 6142.6 Learning Through Community Service 
 BP AR 6163.2 Animals at School 
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SAFE SCHOOL PLAN – Foxboro Elementary 2016-2017 
 
XI. Rules and Procedures on School Discipline 
 
Excerpt from 2016-2017 Foxboro Parent/Student Handbook: 
SCHOOL RULES: The Foxboro staff has developed and agreed upon a matrix of school 

wide expectations in order to maintain a safe school climate for our students.  
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General Student Procedures & Policies 

 

It is a student’s obligation to inform an adult if they see an unsafe device.  Failure to do 

so will be considered defiance or disruptive, (Ed Code 48900K). 

 

1. Parents and guardians will be required to pay for any damage to school property 

caused by their child pursuant to Ed, Code.  This includes damage or loss of library 

or textbooks. 

 

2. Bullying, fighting, antagonizing other students, using foul or obscene language at 

school, en route or to and from school is prohibited. 

 

3. Students should not bring anything to school other than materials needed for class 

instruction.  This includes knives, other sharp objects, water guns, air soft guns, 

cap guns, radios, stereos, , electronic games, iPod type devices, playing or trading 

cards, Bakugans, etc.   

 

a) Toys, playing cards, cell phones, and other electronic devices: 

  Cell phone courtesy by all adults when on campus is expected and   

  appreciated.  Students are discouraged from bringing cell phones,   

  electronic games, iPods and iPod type devices to school.  If they must  

  have them, then the items must not be seen or heard anywhere on  
  school grounds at any time.  Students may access these devices only  

  after leaving the school grounds (not just the school building).  Cell   

  phones, electronic games and iPods will be taken away from students in  

  violation of the above rule. Parents/guardians will then be required to pick  

  up their student’s property from the office and each offense will be   

  documented in the student’s discipline record.  Repeated offenses may  

  result in harsher consequences. 

 

Students are not allowed to use cell phones for taking photographs or videotaping 
at school.    Personal belongings are not to be brought from home unless 
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permission is given by a classroom teacher.  Please leave toys at home.  Students 
are not allowed to bring any type of playing or trading cards to school. 
 

b)  Bicycle, Scooter, Skateboards & Heelies 

- Students are prohibited from riding skates, heelies, bicycles, 

skateboards, scooters, and other similar devices on campus.  These 

items must be walked or carried on campus 

- Students who ride these items to school are expected to:  

• Walk their bike when crossing a street and when on the school 

grounds and sidewalks surrounding the school.  This includes 

walking bikes, skateboards, and scooters along the paths to 

Youngsdale and to Arlington Park, and across the front of the 

school all the way to the crosswalk at Morning Glory & Countryside. 

• Lock their bikes individually in the bike racks, and students are only 

allowed in the bike racks area when arriving and leaving school. 

• For safety reasons, kindergarten students are prohibited from riding 

a bike to school unless accompanied by the parent/guardian. 

 

State law requires that students wear a safety helmet when riding a bicycle, 
scooter or rollerblades.  Students are expected to comply with the safety helmet 

regulation when riding to and from school.   
Staff have been directed to confiscate these items from students who are not 

WEARING a buckled helmet and may be released only to a parent. 
 

 

PLAYGROUND SAFETY REMINDERS 

1. Rough play is not allowed, including: karate, “ninja,” play fighting, fighting, army, 

Red Rover, tackle football, etc. 

2. Students are not permitted to bring balls and other play equipment to school. 

3. Gymnastics and tumbling activities are restricted to the P.E. classes. 

4. Throwing dirt, rocks, bark chips, etc. is unsafe. 

5. While playing outside, the bell signals for students to stop playing and freeze.  

When the whistle is blown they are to walk quietly to their line. 
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SAFE SCHOOL PLAN – Foxboro Elementary 2016-17 
 
XII. Hate crime policy and procedures 
 
For more information you may reference the following:  
 
 BP AR 5144.1 Suspension and Expulsion/Due Process 
 BP AR 5144.2 Suspension and Expulsion/Due Process (Students with 

Disabilities) 
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I. ACTION PLAN FOR COMPONENT 1—THE SCHOOL CLIMATE 
 

Goal Objectives Individuals 
Responsible 

Activities Resources 

 
1.  The school staff, 
students, and 
community will work to 
create a positive school 
climate that promotes 
respect for diversity, 
personal and social 
responsibility, effective 
interpersonal 
communication skills, 
self-esteem, anger 
management and 
conflict resolution. 

 
Promote respect 
for diversity 
 
Develop personal 
and social 
responsibility 
 
Improve 
interpersonal 
communication 
skills 
 
Integrate 
character 
education 
 
 

 
Site administrators 
 
Teachers 
 
Parent Teacher 
Association 
 
Vacaville PD 
 
City of Vacaville 
trainers 
 
School Psychologist 
 
School Site Council 
 
Office staff, cafeteria 
lead, and  
administrators 
 
TUSD EL coordinator 
 
Solano County 
Traffic Authority 

 
-Class meetings, school/class rules 
and expectations are clearly stated, 
explained, and posted 
-Second Step Curriculum that 
includes:  Character building, 
violence-prevention, anti-bullying, 
wellness, and motivational 
assemblies, displays, activities & 
lessons 
-Red Ribbon Week assembly, 
activities, and celebrations 
-Parent Education – Parent Project 
and Parent Project, Jr., and Bullying 
and Cyber Bullying Resources 
-On-site psychologist services (60%) 
-School Site Council Meetings  
-Parent Teacher Association 
Membership, Meetings and Activities 
-Pastries for Parents 
-Kite Night and Harvest Festival 
-Participation in Penny Drive, Kids 
Can, and other charity drives 
-Students earn character coupons 
-Student Leadership opportunities for 
grades 4-6 (Spirit Council, 
Newspaper) 
-Daily Jumpstart P.E.  
-Small group EL support 
-ELAC Meetings  
-EL parent education and translation 
-Community Service Activities 
-Turkey Trot and Fox Trot– promoting 
health, fitness & community 

 
 
 
PTA Funds 
 
LCAP Distributed 
Funds 
 
District Provided 
Curriculum  
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-Implement BEST program (Building 
Effective Schools Together) to 
develop school wide rules and 
expectations as well as positive 
incentives and recognition for 
students 
-Presentation of K-6 Achievement 
Awards 
-4th/5th/6th grade participation in 
Electives including Music/Band, Art, 
P.E., and keyboarding  
-Bicycles, Scooters & Skateboard - 
Safety Inspection and Course 
Activities, Assembly, and Walk & Roll 
Campaign to decrease vehicular 
traffic and increase health benefits of 
walking/rolling to school 
-Staff are being trained to implement 
Kagan Learning Structures and 
GLAD strategies for engaging 
students, “building community” within 
the classrooms and teaching 
collaboration skills 
-Monitor discipline (including referrals 
and suspensions/expulsions); 
attendance (including individual 
perfect attendance, increased 100% 
classroom attendance, and site 
average daily attendance rate); and 
health room data  
 

  



 

53 
 

Goal Objectives Individuals 
Responsible 

Activities Resources 

 
2.  Each student is an 
integral part of our 
community contributing 
to the well-being of the 
whole.  We will show 
respect and 
responsibility for one 
another creating a 
sense of physical and 
emotional well-being 
leading to greater 
student achievement. 

 
Integrate 
character 
education lessons 
and Second Step 
instruction and 
activities weekly 

 
Improve sense of 
physical and 
emotional well 
being 
 
Improve student 
academic 
achievement  
 
 

 
Teachers, support 
staff; students and 
parents 
 
School psychologist 
and administrators 
 
Learning Center 
Specialists and 
Speech & Language 
Therapist 
 
Intervention 
Specialist  
 
ELD Small Group 
Instruction 
 
Physical Education 
teacher 
 
Band teacher 
 
Classified Staff 

 
-Back to School Orientation  
-Parent-Teacher Conferences 
-Student Study Teams and Teacher 
Collaboration 
-Learning Center and Speech & 
Language Services 
- On site School Psychologist (60%) 
-Implement new math and writing 
curriculum and benchmark 
assessments 
-Response to Instruction and 
Intervention system---teachers at 
each grade level group their students 
by academic ELA need 30 minutes 
per day utilizing a site Intervention 
Specialist Teacher for the most 
struggling students during that time. 
-K teachers and Intervention Teacher 
provide small group ELA instruction 
40 minutes/4 days per week for all EL 
students.  
-E-mail, voice mail, school and 
teacher newsletters, and School 
Messenger system phone and weekly 
e-mail messages for widespread 
communication with parents & staff 
-Schoolwires and other teacher’s 
websites 
-some upper grade teachers utilize 
electronic or online grading programs 
available to parents 
-Mileage Club opportunities for 
students during lunch recesses 
- Field Day (team building and 
physical fitness) 
-Beginning band and advanced band 
-School garden 

 
 
Teachers & Staff 
 
District and Aeries 
reports 
 
ASB funds 
 
PTA Volunteers and 
Donations  
 
District Provided 
Curriculum (Second 
Step, EL, Math, and 
Writing) 
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-On site school nurse 
-School Wide Daily Jump Start P.E. 
and patriotic activities 
-Community service opportunities 
-Character Coupons and other 
positive incentives and recognition 
programs for students 
-Jump Rope for Heart, fundraising 
and wellness activities 
-Community outreach and support 
opportunities for students and staff 
-Buddy Classes 
-Fox Trot Color Run sponsored by 
our PTA 
-PTA Family/Community Activities 
-Add books in our school library to 
support children of military members 
and deployed members. 
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Goal Objectives Individuals 
Responsible 

Activities Resources 

 
3.  Students, parents, 
and staff will recognize 
the importance of 
school attendance and 
work to promote a 
positive attitude toward 
school attendance 
thereby reducing 
absenteeism. 

 
Improved 
attendance 
 
Increased 
average daily 
attendance rate 
 
Encourage 
independent 
study contracts 
 
 
 

 
Site and District 
Student Attendance 
Review Boards 
 
Teachers, parents, 
administrator, and 
support staff 
 
School Site Council 
 
 
 

 
-Administrators will review attendance 
records regularly.  
-Importance of attendance will be 
discussed with students, teachers, 
and parents. 
-Reward and recognize student 
attendance, individually with awards, 
and as a class with door displays 
each day that all students are present 
-Parents are notified each morning 
via automated phone system of their 
child’s absence from school for that 
day 
-Administrator will periodically 
recognize classes with 100% 
attendance via morning 
announcements 
-Truancy issues will be addressed 
immediately via communication with 
parents, and SART/SARB meetings. 
-Parents will be informed of and 
encouraged to utilize the Short-term 
Independent Study Program for 
absences of 5-15 days. 
-Periodic updates to parents and staff 
members of attendance data 
-Implement health curriculum and 
standards 
-Classroom instruction and emphasis 
on hygiene and healthy habits 
-Continue to monitor attendance data 
including, individual perfect 
attendance, increased classroom 
100% & site average daily attendance 

 
District and Aeries 
reports 
 
ASB funds 
 
School Accountability 
Report Card 
 
District Funding  
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Goal Objectives Individuals 

Responsible 
Activities Resources 

 
4.  In conjunction with 
district personnel, the 
school staff and 
administrators will 
develop an 
emergency/disaster 
response team and plan 
that correlates with 
SEMS and the District 
Safety Plan. 

  
Update SEMS 
organizational 
chart 
 
Update 
Emergency 
Response Team 
Responsibilities 
Chart 
 
Update 
Emergency 
Response Plan 
 
Improve 
interagency 
communication 

 
Administrators,  
teachers and support 
staff 
 
 
 
 
 
 
 
 
 
 
 

 
-Staff members have been surveyed to 
determine areas of expertise in 
emergency or disaster response, and 
information used to update the 
Emergency Response Team charts. 
-Emergency response clipboards have 
been updated in every room and 
building of the school campus to 
include:  emergency evacuation map, 
“We’re Okay,” and “Need Help” signs, 
Emergency Response flipchart, and 
pictures & lists of students for each 
class  
-Site Safety Team has been developed 
to evaluate each type of Emergency 
Drill and provide solutions for more 
effective evacuation and documentation 
-Annually review and revise (if 
necessary) Emergency Disaster 
Response Plan 
-Conduct scheduled and unscheduled 
emergency drills:  fire, earthquake, and 
intruder (lock down) 
-Practice evacuation from a school bus 
-Maintain classroom safety kits, 
including first aid supplies, water, 
personal protection supplies, student 
contact information, etc. 
 

 
State Emergency 
Management System 
(SEMS) 
 
 
City of Vacaville 
Emergency Services 
 
Site Safety Team 
 
Alarm Tech 
 
District Safety 
Personnel 
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II. ACTION PLAN FOR COMPONENT 2—THE SCHOOL’S PHYSICAL 
ENVIRONMENT 

 
Goal Objectives Individuals 

Responsible 
Activities Resources 

 
5.  To ensure the safety 
of students and staff, 
school and district 
personnel will regularly 
inspect and maintain 
the buildings and 
grounds for safety, 
cleanliness, and 
compliance. 

 
Conduct periodic 
safety inspections 
 
Maintain buildings 
and grounds for 
safety 

 
NBSIA 
 
District Maintenance 
Personnel 
 
Custodians 
 
Licensed Nurse and 
support staff 
 
Administrators 
Vacaville Police 
Dept. and Fire Dept. 
 
Solano Trans. 
Authority – Safe 
Routes to School 
 
Administrators and 
noon duty 
supervisors 
 
Staff, students and 
community members 

-Annual safety inspection will be 
conducted by NBSIA; findings are 
evaluated and addressed by the 
principal, staff, and district personnel 
-Custodians will perform daily 
inspections of the grounds and 
buildings 
-Custodians will conduct scheduled 
cleanings of  air vents  
-Maintenance staff will inspect and 
maintain portable ramps for safety and 
to avoid water damage to buildings 
-Incident reports will be completed and 
filed in a timely manner. 
-Accident reports will be completed and 
tracked by district staff, for safety 
concerns. 
-District safety and maintenance 
personnel will be notified of safety 
violations, repairs, and concerns. 
-Procedures are utilized to improve 
safety of student drop off and pick up 
and traffic movement in front of school, 
and around the campus 
-Before and after school staff duty 
assignments are reviewed and adjusted 
as needed 
-Utilize We Tip Program and continue to 
include reminders in parent newsletters 
-24 hour/day surveillance cameras 
installed near playgrounds 
-Exterior classroom doors remain 
locked during the school day 
-Additional lighting on the blacktop has 
been installed 

 
ASB Funds 
 
PTA 
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